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INTRCDU CTK)N 


& this edition of the Support Bulletin we have set forth in laymen's terms 

the financial benefits that are available to our employees. Inclu d ing t hose w hich de r i ve r-. 

th e s e whi ch are uaique to the Organization. 1 


It is our hope that this outline will be helpful to everyone in planning personal 
financial affairs. It should merit the particular attention of the head of a household 
who must provide for the future welfare of his family 

} 

Sound personal financial planning depends In large measure on one's ability to /y 

look well ahead in making provisions for periods of sickness and the possibility of 
death, the education of chUdren^the acquisition of property, and the financing of a A, 

comfortable retirement. It is^accepted-ws-%kesponsiblUty is f- <h a Q rgnnintinft-t o develop y 
a positive program of benefits and to assist all personnel in making die best use of 
these opportunities . It Is this latter aspect of our program which we especially em- 
phasize in this issue of the Support Bulletin. The benefits described herewith are sot 
new but the ways in which they can be applied to meet the various requirements of our 
personnel have never before been presented In an integrated form. 


It la well known that the ease with which you can do business determines where 
you do business . Inordar to Insure that -Organ! Eatloiybenef it programs aM used , we 
ate introducing^ direct, true -name correspondence channel between persons 

located ™'«» r<!1fanin ^ of the Office of Personnel. 

b e nefits can be- 


v: 




> Fteally, the Benefits and Casualty Division, at your request, will establish and 
maintain a personal file in which may be placed or recorded data and records of a per- 
sonal and financial nature. This file will be helpful to you In your planning and will 
facilitate the eventual establishment of retirement rights , claims under the various 
Insurance protection programs and the settlement of your estate in the event of death. 

HOW TO DRAW UP YOUR OWN BALANCE SHEET 

Whether or not you choose to develop a personal file, it is important that you and 
your wife draw up a balance sheet of your financial situation as it is today ami as it will 
he in the future. Such a balance sheet should reflect your financial requirements and 
the resources at your disposal to meet them. 


v In reviewing your situation and making your forecast, your first assumption will 
be that your eamingpower will continue until you retire. Under this assumption, the 
average jftaganisatiwP employee has two problems: first, how to prepare for the expensive 
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years when educational, mortgage and living standard costs are highest; second , how 
to be in a position to retire. 

3 the need for such planning has been strikingly illustrated during jfc» jta n » yes e s of 
OggaalaattoB apesatten/ Personnel returning from overseas have discovered that the 
establishment of a household and the maintenance of a comfortable standard of living 
require some capital Investment. Those who have saved during their early years of 
employment and during overseas tours are able to meet these requirements handily. 
Others have suddenly found themselves faced with a heavy, long-term debt load and 
sometimes a standard of living well below that enjoyed by the average government 
employee drawing the same salary. 


i Similarly, some of our employees are in a position to "live it up" after they retire 
and are in such a position as a result of careful p lan n i ng . Unfortunately, there are 
others who must plan to pay debts and mortgages from their reduced retirement income 
and to whom retirement means an abrupt end to many of the pleasures they now enjoy. 


S 


Your second assumption will take into account the possibility of illness or death. 
Again, if you have children, your planning should include, on a reduced scale, provision 
for die "expensive years , " not just & ;Tfce gov e rnment and the Organisatio n 
»yi tally important programs to meet all contingencies under this assumption. 


^ Naturally any balance sheet will be drawn in such a way as to operate in your inte- 
rest under either assumption. No one can tell you exactly how to weight your own plan. 
Knowledge of your rights under the law and of the opportunities to save and protect 
yourself should, however, influence your planning and may make possible things that 
today appear to be out of reach. 


? These rights and opportunities may best be set forth schematically. 


V' 
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PRACTICAL ILLUSTRATIONS OF FINANCIAL PLANNING 

/ Set forth below are an actual estate and planning program of an Organ izati on em- 
ployee earning slightly more than 12,000 dollars annually and suggested programs for 
incomes of 7,500 dollars and 5 , 500 dollars. v In these three illustrations , it is assumed 
that the employee is survived by a widow and two minor children.^la addition, the 
actual and suggested programs are built on those plans, available to^CU aammanf an a* 
plasma ««<fcthngg m wiinhUv ja aar employees. 1 No outside Income, insurance, or 
sources of investment have been included^- Whl l a th ese iilaBtr a ricne- d swaen a trat o th a t 

V pT-e.gyarr.Q may jajjttBSjlihad tr/xma. S<w<* wwa»t "J X 


'V ... 






^employees may develop similar programs from outside sources . 
PLAN I — Annual Income Slightly More Than 12,000 Dollars 


POSTS (Dollars) FACE VALUE 


FEGLI insurance 
GEHA Insurance 
UELIC 
WAEPA 

Income Replacement 
Hospitalization 
Nine Dread Diseases 

Credit Union Savings 50 dollars per month* 
Civil Service Retirement 


84.50 per year 


109.80 per year 

125.00 per year 

120.80 per year 
88.80 per year 
10.00 per year 

600. 00 per year 
780.1X3 per year 


Total 


l, 918.90 per year 


13,000.00 


15,000.00 

15,000.00 


•Many employees use the Savings Bond payroll deduction plan for this purpose. 

BENEFITS 

Now, what does the employee or his family get under varying circumstances? 
We will assume the following: 

Employee Age - 47 
Government Service - 15 years 
Program in effect - 7 years 
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beginning with the 31st day. 

Should employee or his family be stricken fay one of the nine dread diseases 
he can have up to 10,000 dollars worth of coverage for each incidence of each 
such disease in addition to the above. 

Employee Retires at Age 62 

a. FEGLI Insurance continues without further premium payments but Is 
reduced beginning at age 65 to 25 per cent of original coverage; 

b. LF8LIC and WAEPA Insurance can be converted without physical examina- 
tion but premiums are standard rates; 

c. Credit Union principal would be 13,200 dollars phis dividends, which at K 
3 per cent (a conservative figure) would amount to 396 dollars; 

d. Civil Service Retirement Annuity with survivor benefits 6,255.00 dollars 
annual annuity; 

e. Present hospitalization policy can be maintained directly with underwriter 
at 25 per cent increase in premium. 


FLAM H Annual Income of 7,500 Dollars 


FEGLI Insurance 
GEHA Insurance 
UBLXC 

Income Replacement 
Hospitalization 
Nine Dread Diseases 

Credit Onion Savings 25 dollars per month* 
Civil Service Retirement 


COSTS (Dollars) FACE VALUE 
52.00 per year 8,000.00 


65.88 per year 
90.60 per year 
88.80 per year 
10.00 per year 
300.00 per year 
487.50 per year 

1,094.78 per year 


9,000.00 


Total 

•Many employees use dm Savings Bond payroll deduction plan for this purpose. 

BENEFITS 

Now, what does the employee or his family get under the varying circumstances? 
We will assume the following: 
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Employee Age 

- 40 

Government Service - 15 years 

Program in effect - 7 years 

Employee Dies Natural Death 


Widow Receives : 

Dollars 

FBGU 

8,000.00 

UBLIC 

9,000.00 

Credit Union 

2,100.00 plus dividends 

Civil Service Annuity to Widow 

approximately 2,184 dollars annual 

and two children 

annuity 

Employee Killed Accidentally NOT in Performance of Duty 

Widow Receives; 

Dollars 

PEGU 

16,000.00 

UBLIC 

18,000.00 

Credit Union 

2,100.00 plus dividends 

Civil Service Annuity to Widow 

2, 184.00 annual annuity 

and two children 


Employee Killed Accidentally in Performance of Duty 

Widow Receives; 

Dollars 

FEGLi 

16,000.00 

UBLIC 

18,000.00 

Credit Union 

2, 100 .00 plus dividends 

Civil Service Retirement 

Refund Deduction Plus Interest 

FECA 

437.50 per month tax free 

Employee or Dependents Hospitalized in United States 


jfonjob Connected 


Hospitalization Insurance pays 13 dollars and 50 cents per day up to 90 days 
202 dollars and 50 cents for hospital extras, plus 75 per cent of balance up to 
5,000 dollars. Also surgeons' fees per contract schedule. 


If employee is ill more than 30 daya he receives 75 dollars per week for 
covered period up to ten years if due to illness and for life if dim to accident 
beginning with the 31st day. 

SECRET 
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Should you or your family be stricken by one of the nine dread diseases you 
can have up to 10,000 dollars worth of coverage for each Incidence of each such 
disease in addition to the above. 


Employee Retires at Age 62 

a. FEGLI I ns urance continues free but is reduced beginning at age 65 to 
25 per cent of original coverage; 

b. UBL1C Insurance can be converted without physical examination but 
premiums are standard rates; 


c. Credit Union principal would be 8.700 dollars plus dividends; 

d. Civil Service Retirement Annuity with survivors benefits 4,920 dollars 
animal annuity; 


e , present hospitalisation policy can be maintained directly with underwriter 
at 25 per cent increase in premium. 

PLAN ffl -- Annual Income of 5,500 Dollars 


COSTS (Dollars) FACE VALUE 


FEGLI Insurance 
GEHA Insurance 
U*LIC 

Income Replacement 
Hospitalization 
Nine Dread Diseases 

Credit Union Savings 10 dollars per month* 
Civil Service Retirement 


39 . 00 per year 6,000.00 

43. 92 per year 6,000.00 

60.40 per year 
88 . 80 per year 

10.00 per year 
120.00 per year 
357,50 per year 





Total 


719.62 per year 


•Many employees use the Savings Bond payroll deduction plan for this purpose. 

NOTE: WAEFA Insurance is omitted from this Plan since it is felt that employees’ 
salary normally would not justify carrying more than the amount of insurance listed 
above. WAEFA would, of course, be available to the employee . 
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BENEFITS 

Now, what does the employee or his family get under varying circumstances? 
We will assume the following: 

Employee Age - 30 
Government Service - 6 years 
Program in effect - 2 years 


Employee Pies Natural Death 

Widow Receives: 

FEGLI 
UBLIC 
Credit Union 

Civil Service Annuity to Widow 
and two children 


Dollars 

6,000.00 

6 , 000.00 

240.00 plus dividends 
1,454.00 annual annuity 


Employee Killed Accidentally NOT in Performance of Ifaty 


Widow Receives: 

FEGLI 
UBLIC 
Credit Union 

Civil Service Annuity to widow 
and two children 


Dollars 

12,000.00 

12 , 000.00 

240.00 plus dividends 
1,454.00 annual annuity 


Employee Killed Accidentally in Performance of Doty 
Widow Receives: Dollars 


FEGLI 
UBLIC 
Credit Union 

Civil Service Annuity to Widow 
and two children 
FBCA 

Employee or Dependents Hospitalized in United States 
Non Job Connected 

Hospitalization Insurance pays 13 dollars and 50 cents per day up to 


12 , 000.00 

12,000.00 

240.00 plus dividends 
Refund of deductions plus interest 

320.83 per month, tax free 
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90 days - 202 dollars and SO cents for hospital extras, plus 75 per cent of 
up to 5,000 dollars . Also surgeons' fees per contract schedule. 

If employee is ill more than 30 days he receives 50 dollars per week 
for covered period up to ten years if due to illness and for life if doe to 
accident beginning with the 31st day. 


Should you or your family be stricken by one of the nine dread diseases 
you have up to 10,000 dollars worth of coverage for each incidence of each 
such disease in addition to the above. 

Employee Retires at Age 62 

a. FEGLI Insurance continues free but is reduced beginning at age 
65 to 25 per cent of original coverage; 

b. UBLIC Insurance can be converted without physical examination 
but premiums are standard rates; 

c. Credit Union principal would be 4,080 dollars plus dividends; 

d. Civil Service Retirement Annuity with survivor benefits 3,756 
dollars annual annuity; 

e. Present hospitalization policy can be m a int a i n ed directly with 
underwriter at 25 per cent increase in premium . 


The three programs illustrated above provide immediate protection to cover 
sudden death ami unexpected misfortunes both to one's self and to one 'a family. 
One of die term insurance policies can be used in lieu of mortgage insurance on i 
your home. The savings account will help to provide for die children's education 
or temporary emergencies . Your retirement annuity should provide a reasonable 
living shea you retire. 

Mow are your affairs? Review die list below mid see if changes are needed 
in your present program. 
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ASSETS ADEQUATE NOT ADEQUATE 

Average Bank Account 
Savings Account 
War Bonds 
Stocks and Bonds 
O the r Savings 
Equity in Home 
Idle Insurance 
Health Insurance 
Retirement Income 
Ed u c a t i o n Fund 


LIABILITIES 

Debts (Monthly Payments on Car, Furniture, etc.) 
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USEFUL INFORMATION 


bk t*»t« section we have provided information which may be useful in your review of 
yoofLgsxional..^^ . % SpHs&ui) 

yf ftata lory ^ ^ 


/ 


y ' 7 


You are entitled to certain benefits as a result of your Government employment. 
Other benefits jwwwlifw to Qi'gswtwirtnn tmplay—tj including the insurance plans 
Offered by the Government Employees’ Health Association (GBHA). 

<3l! 




Benefits 



/ / \ 




Federal Employees* Compensation Act 


Civil employees of the Government are eligible for the benefits of this Act for 
injuries or illnesses incurred in the performance of duty , i.e. , one proxinaately 
caus ed or materially aggravated by the performance of officially assigned duties. 
The coverage of the Act extends to Federal employment any place in the world. 


Among the benefits provided by FECA are full hospital and related care, coropensa 
for loss of wages (in lieu of the use of sick and annual leave) , compensation for 
perm# tienf disability, and compensation to certain named survivors in case of the 
employee’s death. 


Civil Service Retirement Act 


Employees may retire at the following ages with at least the amount of Federal 
service shown: 

Minimum 
Earliest Tears of 

Age Service 

62 5 

60 30 


Annuity reduced for age. 

Must be involuntarily separated; 
annuity reduced If under age 60. 

Must be involuntarily separated; 
annuity reduced if under age 60. 


c Must be totally disabled. 

Apprc&ed For Release 2001/07/28 : CIA-RDP78-04724A0001 0009001 3-2 



55 

30 

50 

20 

any 

25 
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Civil Service Retirement will provide an annuity for your widow ami children If 
you should die while a Federal employee after having five years of civilian service. 
Your widow will receive SO per cent of an annuity based on your 'high -five" average 
salary and years of service . In addition, each child will receive an annuity of 40 
per cent of the employee's "high-five" average salary divided by the number of 
children. However, annuity to any one child is limited to 600 dollars a year, and 
the total to all children cannot exceed 1,800 dollars a year. 


The chart on page offers a quick method of computing annuities up to 5,000 

dollars per annum. 



I 


Social Security 


(jOaelfinployee 


s are generally covered by the Civil Service Retirement system. 


Some may be covered by Social Security or have covered employment elsewhere . 

Social Security deductions represent a tax of 2 1/4 per cent on earnings. The employer 
pays an equal amount. The maximum taxable earnings are 4,200 dollars a year and 
minimum taxable earnings for a quarter is 50 dollars. 


An average maximum credit of 40 quarters qualifies an individual for retirement 
benefits at age 65. Women may retire at age 62 with reduced benefits. A widow with 
children under age 18 may be entitled to benefits if the husband earned 6 creditable 
quarters out of the 13 quarters preceding hie death. Disabled workers may qualify 
for benefits under certain conditions. 

Federal Employees ' Group Life Insurance 

PEG LI is term insurance sponsored by the Federal Government that has no cash, 
loan, paid-up, or extended insurance values. Employees are automatically covered 
unless they elect to waive the insurance . During employment, FEGLI provides life 
insura nce , accidental death and dismemberment benefits. The insurance is an amount 
equal to current salary or to the next 1,000 dollars for which you pay 25 cents a 1,000 
dollars for each biweekly pay period. The Government contributes half as much as 
the employee. 


Overseas Medical Benefit Programs 




J Tfc e Organisa ti on may relmburwT ^oapltal and related medical expenses incurred 
by, staff pg^e^raelon PCS assignments outside our country, its territories and posses- 
sions a Employees who are overseas on temporary duty are excluded . The program 
covers only those injuries which require or normally would require hospitalization and 
which are not the result of vicious habits, intemperance, or misconduct. 


Expenses incurred by dependents of eligible overseas employees may also be 
reimbursed, under the same circumstances as are related above, for injuries or 


A 
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illnesses incurred while die dependent is located abroad which require hospitalization . 
Coverage for dependents is for the cost erf treatment which exceeds 35 dollars op to s 
maximum of 120 days of treatment. This maximum limitation may be waived when 
the dependent's condition clearly ants caused by the fact that die dependent was located 
abroad. 

Expenses for maternity, elective and cosmetic surgery, and ordinary dental care 

are excluded . 

■ ■ 




Benefits 


GBHARans 

Income Replacement 

This plan provides for the payment of up to 100 dollars a week for periods of 
disability , beginning with the 31st day for up to 10 years if the cause is illness and 
for life if the disability is the result of accident. This benefit is paid in addition to 
other benefits you may have. 

Hospitalization and Surgical Plan 

This plan provides for the cost of a private room, up to 13 dollars and 50 cents a 
day for 90 days in any hospital. This plan also allows for payment up to 202 dollars and 
50 cents, plus 75 per cent of the covered hospital extras up to 5,000 dollars of benefits. 




WAEPA and UBUC Life Insurance 

These are two term insurance plans which include payment of accidental death 
benefits under certain circumstances. 

Dread Diseases 

This plan covers polio, leukemia , scarlet fever, diphtheria, smallpox, spinal or 
cerebral meningitis, encephalitis, tetanus, and rabies. 

Travel Hans 

"Travel -mafic", "Air Flight Trip Insurance", and "F life -Plan" are available to 
travelers, 

NOTE: For details cm die above insurance plans, consult GEHA's booklet entitled , 
Bnllh art finance Frognm " 
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Mortgage Insurance 

OEHA's term insurance may also fulfill another of . your needs — p a ym e n t of your 
mortgage. 

GEHA’s URLIC end WAEPA policies are ideal lor taking care of that mortgage re* 
demption problem lacing your family. Bow can this be done? Tabs two examples: You 
purchase a home with a trust of 20-28,000 dollars. Purchase a WAEPA policy in the 
amount of 15,000 dollars and a UBLIC for the same amount and your mortgage la taken 
care of, should you die before your debt is liquidated. As you reduce die sixe of your 
debt, you can elect to reduce your insurance or retfcin the full amount and provide, in 
addition to payment of die debt, a d di t io n a l income for your family. Tbs cost of die 
protection afforded in this example it surprisingly low: 

Dollars 

WAEPA * Under 41 years of age - #.33 monthly 


UBLIC - Any age - 9 . IS monthly 

Total 17.4# monthly 

Assume that your debt from purchasing a home is 10-15,000 dollars. UBLIC 
provides policies In the amount of 9,000 dollars <5 dollars sad 49 cams monthly cost), 
11,000 dollars <7 dollars sad 32 emus monthly cost), or 15,000 dollars <9 dollars and 
fifteen cents monthly cost). 


Dae difference between using GEHA’s term Insurance for mortgage protection and 
the type pur c h ased from outside companies is that these companies provide a form 
contract which reduces each year during the mortgage period eventually to a email 
paid-up policy. The coat of dais outside insurance is higher than GEHA’s term insurance. 
For example, an available contract covering a 10,000 dollar -mortgage, with a paid-up 
policy at foe end of a 20 -year mortgage period, costs 128 dollars nasally. He same 
10,090 dollar mortgage would be covered by UBUC at a cost of 73 dollars and 20 cents 
•usually. 


Of course. If y ou need this, mortgage protection In addition to toe fail -term protection 
provided by WAEPA and UBLIC, you will have to consult your private insurance agent. 

Savings 

Two easy and pninleBs ways to save are available to our employees. One is by 
regular and periodic deposits to our Credit Union; If yon are overseas, a direct payroll 
deduction can be authorized for this purpose. The Credit Union pays dividends or inte- 
rest depending on its earnings for each year. Last year a dividend of 4 1/2 per cent 
was paid, 
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Another way la by authorizing your bank to regularly deduct from your checking 
account an amount for the purchase of Savings Bonds. This can be accomplished by 
a simple letter to your bank. 

Regular savings are encouraged so as to meet future needs, such as the purchase 
of a borne, education of children, and to provide for unforeseen emergencies against 
which you are not already protected. 

Do I Need a Will? 


This question should be aeked by each employee. Hie answer will depend on the 
specific circumstances of each case. Keep one thing in mind, however; the site of your 
estate may not necessarily be die controlling factor in your decision. Wills are not 
alone intended for die man with a large estate. A man with a small or medium-sized 
estate may also require a will. On die other hand, your estate may be of such a 
nature that fid! settlement of your affairs can be accomplished without a will. For 
example, an employee can designate beneficiaries to receive payments of FEGLJ, 
lump-sum retirement, unpaid compensation and GEHA life insurance. At dm same 
time, he can keep his credit union account, bank accounts, savings bonds and secu- 
rities jointly with his wife or other intended beneficiary. (NOTE: It is wise to seek 
legal advice on joint ownership since there are many legal technicalities involved 
which might have a bearing cm which assets should be of a joint ownership nature.) 

Upon the employee's death, these various benefits will pass to the designated bene- 
ficiary or joint owner without any probate proceedings . 

The employee may desire to distribute his estate in a more flexible manner and 
la such a way as to anticipate certain difficulties, i.e. , guardianshipproblem s , 
simultaneous death of a family group in a common disaster. In these cases, the 
estate owner should have a will. 

Burial in National Cemeteries 


Burial in a National Cemetery to most people means burial at Arlington. There 
are, however, national cemeteries in almost every state as well as in the territories. 
You might be interested in knowing the requirements for burial at them locations . 

Any member of the Armed Forces dying in active service or former member whose 
last active service terminated honorably is eligible for burial in a national c em e te r y in 
which grave space is available . if the spouse of an eligible service member should die 
first, he or site may be buried in a national cemetery provided the service member sub- 
mits a statement that upon his or her death, he or she will be buried in the es me or 
adjoining grave. Upon the submission of a similar certification, minor children of 
tee service member may also be burled in a national cemetery, but only in tee same 
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grave la which either parent has been or will be interred. 


There la so charge fox the gravesite la a national cemetery or for the opening 
or dosing of die grave. As soon as possible after interment, the grave is marked 
with a Government headstone, famished and erected at Government expense. 
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Scane Typical Monthly Survivor Benefits for a Widow and Two Minor Children 


income 


FECA 1 


Retirement 2 
Year# of Service 




10 year 

15 year 

20 year 

25 year 


Dollars 


Dollars 


4,000 

233.00 

128 

145 

161 

178 

5,000 

291.66 

134 

155 

176 

.196 

6,000 

350.00 

141 

166 

191 

216 

7,000 

408.33 

147 

177 

206 

235 

1,000 

466.66 

154 

188 

221 

254 

9,000 

525. 00 3 

161 

198 

236 

273 

10,000 

525.00 s 

168 

209 

251 

293 

11,000 

525.00 s 

174 

220 

266 

312 

12,000 

525.00 s 

181 

231 

281 

331 


% deadt was incurred in performance of duty. 

% Income listed 1# employee's high 5 -year average. 
^Maximum death benefit provided by FECA. 


K.B. - If widow and/or children are entitled to FECA and Retirement 
death benefits, they must elect which benefit to receive. If FECA 
benefits are elected, payment of lump-sum retirement withholdings 
is made to beneficiary. 
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CAB will arrange lor proper notification to survivors and will render them as much 
assistance as possible. If death occurs overseas, CAB will direct the return of the 


i, *. « return of family members in the area, shipment of personal and household effects, 
At die same time, CAB conducts in all death cases mi immediate review of all 
benefits to which survivors may be entitled, i. e. , unpaid compensation, insurance, 
death benefits of the Retirement System, PEC A, Social Security, credit union, etc, 

M mm as proper under the circumstances and if possible by personal visit, 

€*.&$ representatives are in touch sift survivors, 'These representatives •will advise 



shout and searching for the means to obtain these benefits. 




Aa wder standing of he scape of tide service should be comforting to the employee, 
since he can be certain that his widow, children, and other survivors will be assisted 
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and guided through the emotional period of death. Often, however, this service Is 
comp iiicated by certain difficulties which only the employee can avoid. You should 
correct these problems now if they apply to you. For example, one of the most important 
sad immediate considerations facing CAB Is notification of death to the emergency 
addressee selected by the employee. Sometimes these designations are useless, since 
they ere of such a nature as to make contact with the addressee impossible, or at least 
vasty difficult. Therefore, the following points should be kept in mind with respect to 
emergency addressees: 

1, Select someone capable of receiving immediate notification and making 
decisions on your behalf, despite the emotional shock present. Selection of an aged 
er ifi parent often defeats die purpose, since the severe emotional shock accompanying 
me notification could create a new physical or mental crisis. If faced with this problem, 
CM win avoid direct notification to due aged or ill parent and will search fear someone 
who can act as intermediary and soften the initial announcement to die parent, i.e. , 
brother or sister, family doctor, or family church head. Keep this in mind, and select 
someone Who cm absorb the emotional impact of the notification and at the same time 
act ant your behalf. 

% Year official records s hou ld show whether or act your designated emergency 
addressee is aware of your ^cgai®®c%iffiliation. A great deal of effort and concern 
hi devoted $0 resolving this question so that, when notifying the addressee, security and 
cover imjdieations are protected. 


I, Be sure that your designation of an emergency addressee is always current 
and that my change of status is immediately reported ty - u me ■ to ©Afif r+*M> <*.»<*«**■*• 
Current designations and addressees are vital to a proper handling of the case. 

While die casually program has been described in connection with deaths of 
employees, the services of the Casualty Affairs Branch apply as well to cases of 
serious injury or illness of employees and also to deaths, serious injuries, or ill- 
nesses of dependents, accompanying the employee to overseas assignments. 



Should Have 


Here la a brief list of the important documents you should consolidate for use as 
evidence of your survivor's entitlement to benefits: 

•Your birth certificate, and one for each member of your immediate family, 
•naturalization paper* (if not bom in our country!. 

•Marriage certificates (including former marriages of you or your wife). 
•Edverc® decree®® of both you and your wife. 

•Court orders pertaining to support and custody of your legal dependants (in- 
cluding you or your wife’s children by a former marriage or adopted children). 
•Death certificate* of c hi ldr en, former wife, or former husband of your wife. 
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•Deeds and mor tgag e! documents, 

•tssarasee policies, 

•Sank accounts, Savings Bonds, securities, 

•Wifis, 

•fewer of attorney, 

of military service. 


1 You i&Ottld m a lt# every effort to retain the original of these documents, it is 
advisable to have an adequate number of photostatic copies certified by the custodian 
of such records. The documents are obtained from various sources. Tour County 
Cleric or a similar official can provide certificates Of marriage, deeds, mortgagee, 
or court orders, Adaption, birth, and death certificates can be obtained from the 
Yital Statistics and Welfare Department of file state concerned. All your important 
documents should be stowed mm y to a safe place. A gafe-dapcsit box, wife fee right 
of mSSf given to a dependent or other trusted individual, is one of the safest places to 
imp Important papers. 


"" Vm introduction to this Bulletin announced a new service 



concerning fee maintenance of a personal file. Do not confuse fids with erne’s official 
personnel fehfer. That is proposed is a file in which can be stored copies of an em- 
ployee's vital documents of a record nature. The originals of such documents should 


be maintained to another safe place. 


' Any employee desiring this new service should contact our Casualty Affairs 
Branch, If interested employees are overseas or otherwise located away from head- 
quarters, their desire can be transmitted by memorandum. 

^ Pers onal files containing fees© vital documents wifi be maintained separately 
from an amaployee's official personnel folder. These lilee will be maintained on a 

basis, protecting the employee’s privacy, and will become a matter 
only upon specific request by fee employee or upon Ms death a® 
part of fee settlement of We affairs. 
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